[image: image2.wmf] 

Balcombe C E (C) School

London Road, Balcombe, West Sussex, RH17 6HS


Headteacher: Wendy Millbanks

Telephone: (01444) 811403


Email: office@balcombeschool.co.uk

www.balcombeschool.co.uk
1. General Details

Title of Post:  Learning Support Assistant (Temporary initially for one academic year, renewal of contract subject to funding)
Hours: Monday to Friday 8.30 a.m. to 3.30 p.m term time only / Job share considered

start September 2019
Salary Grade: 3 to 6 dependent on skills, qualifications and experience
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Balcombe is a friendly village community situated midway between Crawley and Haywards Heath in a designated area of outstanding natural beauty.  The school plays an active part in community life.

Balcombe Primary School is a five class school, currently providing an excellent education for 130 pupils. The building is old, but well cared for and provides for a  bright and cheerful environment.  The grounds encorporate a ball court, stage, pond and wild area, which is also used to enhance learning. Our pupils are highly motivated and love coming into school.

2. Purpose of the Role

We are looking for a learning support assistant to work on a one to one basis mainly with a child with additional needs to enable them to be fully included within the curriculum.

     3. General Duties 
Teaching and Learning:
· assist in the educational and social development of pupils under the direction and guidance of the Headteacher and class teacher;

· assist in the creation, implementation and review of Individual Learning Plans for students and help monitor their progress;

· provide support for individual pupils inside and outside the classroom to enable them to fully participate in activities;
· work with other professionals, such as speech therapists and occupational therapists, as necessary;

· be familiar with the class teacher’s planning in order to successfully support the pupils within their mainstream lessons;

· assist class teachers with maintaining pupil records by providing feedback of attainment and possible follow up activities;

· support pupils with emotional and behavioural problems and help develop their social skills;

· support groups of pupils on day/residential trips as directed by class teachers;

· deliver specific programmes of work through small groups such as nurture groups and social stories.

4. Standards and Quality Assurance:

· support the aims and ethos of the school as set out in the vision and values;
· undertake professional duties that may be reasonably assigned by the head teacher;
· be proactive in matters relating to health and safety;
· comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection;
· to undertake training as appropriate.
5. Other Duties and Responsibilities:

· First aid if required.
6. Responsible to :

· Headteacher
Balcombe CE Primary School considers safeguarding to be of paramount importance.
The School is committed to safeguarding and promoting the health, safety and welfare of all children, young people, their families and staff.  This means that everything we do is designed to promote the safety and well-being of the children we work with, as well as that of children and young people in general.
Closing date for applications – Monday 16th September at 12
Interviews – 19th or 20th September
Vacancy description correct at the time of advertising positions

	Essential
	Desirable

	· Experience of working with primary age children with SEND

· Experience of working in a school.

· Good behaviour management.

· Willingness to learn on the job.
· Ability to work independently.
	· Experience with children who require emotional support.
· Experience of planning/adapting activities for an individual pupil.

· Experience of record keeping and reporting progress.
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